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Why to use categories 

 Create a category 

 Put post in categories 

 

 

 

 
 



 Categories allow the broad grouping of posts 

topics when you want to describe a post. But 

when you want to describe a post in more 

specific terms, you would have to use or add 

more categories, or you can start adding tags.  



 In the Posts > Categories tab, in the Add New 

Category are, fill in the information about 

your category. Continue to add your parent 

categories, going down the list. Hold off on 

entering sub-categories until all the main 

categories are entered. 

 



 From the Posts > Category Screen, click on 

the tab for All Posts.  

 Create new post 

On the right side of the screen you will  see 

your Categories. 

 Choose one of them by clicking in the box 

next to it.  

 Press Publish 


